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Location: Hybrid working with at least 2 days a week in offices in Pontefract, West Yorkshire 
Hours: 9am – 5pm Monday-Friday, with occasional flexible hours required
Reporting to: Marketing Director

Who is Assured Sale & Progression
Assured Sale & Progression Ltd is an award-winning leader in its field, offering a unique service to 
estate agents, auctioneers and IFAs across the country. From placing our clients with reputable 
solicitors and conveyancers through to completion of the sale, we manage the home moving process 
from end to end to ensure things keep moving. We pride ourselves on performing considerably better than the market average when it comes to transaction times and sale fall-throughs and on our customer service.  People are at the heart of our business whether clients or our own team.

The Role
In order to gain market share, ASAP needs to raise its profile and communicate the benefits of the services it offers.  The Marketing Executive is instrumental in supporting this aim.  They are responsible for delivering day to day B2B marketing and comms activity which increases awareness of ASAP in target markets, builds its position as a market leader and ultimately increases the client base.

As a born communicator your overall role is to execute the marketing plan and build the brand.  You will thrive on creating engaging digital and printed content, producing excellent written copy, video and graphics.  You will be highly organised in terms of planning attendance at events and exhibitions and other initiatives, and your creativity will help ASAP stand out from the crowd. As part of a busy team, you will be able to prioritise your workload and develop strong collaborative relationships across all departments.
Your typical day would consist of: 
· Planning, creating and monitoring digital & video content on ASAP’s social channels
· Reviewing engagement and competitor activity and building followers
· Planning attendance at trade shows and exhibitions to maximise ROI 
· Delivering integrated marketing campaigns and reporting on effectiveness.
· Delivering client nurture journeys through Hubspot
· Managing the marketing database and delivering the email strategy 
· Reviewing web performance and updating content through the CMS
· Analysing client feedback surveys and reviews and recommending follow up actions as required
· Developing relationship with relevant partnership organisations to maximise value of these relationships and associated initiatives.
· Managing suppliers including designers and printers.
· Producing marketing materials including digital,video,  print, merchandise and stand material.
· Maintaining the photo library including model release forms.

You will do this with:
· Excellent communication skills, both verbal and written 
· Proficiency in using tools to create video and graphic content
· Proficiency with technology including Hubspot and CMS
· Creativity and innovation
· A positive attitude and strong work ethic 
· Pride in delivering high standards 
· Excellent organisation, time-management and administrative skills 
· Attention to detail 
· A desire to consistently review and improve on outcomes 
· An ability to prioritise work load and manage expectations of colleagues



Complete Assured Sale & Progression is an equal opportunity employer. We believe that having a diverse team is what ensures we are ahead of the game. We aim to create a working environment in which all individuals are able to make best use of their skills, free from discrimination or harassment, and in which all decisions are based on merit. 

We do not discriminate against staff on the basis of age, disability, gender reassignment, marital or civil partner status, pregnancy or maternity, race, colour, nationality, ethnic or national origin, religion or belief, sex or sexual orientation, and we do not tolerate such discrimination by anyone working for or with us.
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